

[image: A black and white logo

AI-generated content may be incorrect.]






<<NOTE:  THREE ORIGINALS ARE PRINTED FOR CONTRACTOR’S SIGNATURE.  NOTICE IS NOT MAILED, BUT SIGNED HERE IN THE OFFICE.>>
< Date >

< Name >
< Company >
< Street address >
< City, State, Zip >

Re: < Project Name >
Grace Project # <  >
Subject: Notice to Proceed

Dear <  >:
Enclosed, please find your fully executed Owner/Contractor Agreement for <  >.
This letter shall serve as your formal "Notice to Proceed" on the project as of <  >, and construction may begin that date.
The contract time of <  > calendar days sets the project's Date of Substantial Completion as <  >.  Liquidated Damages will be assessed for non-completion of the project as stipulated in the Contract Documents.
Please note that the Contract Documents require submittal of the following items within the timelines indicated:
a)	Schedule of Work (Critical Path Method) no later than ten (10) calendar days after date of this notice.
b)	Schedule of Values within ten (10) calendar days from the date of this letter and an Expanded Schedule of Values prior to first Application for Payment.
c)	Shop Submittals, Product Data and Samples no later than twenty-eight (28) calendar days after date of this letter.
d)	Subcontractor Bonds must be received before issuance of first Application for Payment and prior to proceeding with any work involved with trades required to be bonded.
We look forward to working with you toward the expeditious completion of this project.  If you have any questions regarding the project, please don't hesitate to call.
Sincerely,

<Name>
XX/xx		
cc: <>
Received by:

										
Name & Title							Date
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