
6/9/26, 11:24 AMPublishing Drawings - Milo

Page 1 of 8https://milo.grace-design.com/page/311/publishing-drawings

Publishing Drawings
Last updated by Andrea Bowman on Oct 28, 2024

Publishing Center

The Publishing and Conforming Center in Centerline is the hub uploading drawing and specification sets. It is the Project Manager's responsibility to use the Publishing Center to 
upload these documents prior to the start of the Construction Administration phase.

Publishing Drawings

For the initial setup of drawings within the Construction module you must use the Publishing Center. Follow the setup instructions below:

1.  From the Publishing Center in the Construction module click on the blue "Upload Drawings Document" button.
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2.  Click "Browse my Computer" to attach the pdf file you wish to upload. Note: only one file may be processed at a time. You can go back later and add more volumes if needed. It 
may take several minutes for the file to attach depending on the size of the file.

3.  Click the blue "Upload" button once the file is attached. A progress bar will give you an idea of how long it will take for the file to upload.

4.  After the initial upload the file enters the Publishing Center and takes you through a series of steps to validate information on the drawings.
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5.  Once the Optimizing stage is complete you will need to click on the blue "Begin Region Selection" button.

6. The drawings will load into the user input format. Directions will appear on the screen explaining how to select regions indicating the sheet number and sheet name. Try to 
maximize these areas as the length of sheet numbers and sheet names vary throughout the project but be careful not include anything extraneous as this will confuse the system 
and you'll have to make more manual corrections down the line. Click the blue "I Understand" button once you've read the instructions.

7.  Follow the instructions to draw a box around the sheet number. Click the green "Submit Drawing Number Location" once you're satisfied with the box you've drawn.



6/9/26, 11:24 AMPublishing Drawings - Milo

Page 4 of 8https://milo.grace-design.com/page/311/publishing-drawings

8.  Next, follow the instructions to draw a box around the sheet name. Click the green "Submit Drawing Title Location" once you're satisfied with the box you've drawn.
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9.  The Publishing Center will automatically begin parsing together the information from each sheet. Once the file has successfully completed all of these steps, select the blue 
"Review Before Publishing" button to manually confirm what Centerline has put together.
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10.  This will bring you to the Drawings Conforming Center. The drawings you just uploaded will show up in the Unpublished Drawings section. Review each line item to make 
sure the sheet number and sheet title is correct. Pay special attention to the differences in upper and lowercase characters in the sheet number as these will register as two 
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different sheets, example: A101a and A101A. New drawings will show up in white, replacement drawings will be blue, and drawings that Centerline had trouble with will be 
yellow. You must address these before moving publishing.

11.  Once you've reviewed the list for accuracy, you click the box at the top left of the Unpublished Drawings section to select all of the drawings. All of the lines will turn green 
and you can click the green "Publish Selected to Centerline". A confirmation box will pop up. Click Okay. Centerline will ask if you would like As-Built Placeholders created. This 
feature can be done at any time and is not mandatory.
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12.  The Drawings Conforming Center will now be blank. You can click on Drawings in the far left blue area to see the drawings you've just uploaded.


