Submittal Review - Milo 6/9/26, 11:25 AM
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lard specification, all submittals will be uploaded and reviewed through Centerline. Specific clients m
e will not be used during the Construction Administration process. A contractor may choose to use a
Ll required to use Centerline.

-als should be received and responded to through Centerline. The Project Manager is responsible for :
narkups to the contractor. Follow the instructions below on how to respond to a submittal in Centerlii

Jbmittals section of the Construction module in Centerline. A dashboard houses all submittals and di
Jbmission Date, Actual Date Submitted, the person Currently Responsible, due date, Status, date Ret

a > GHC Centerline Training Project > Submittals Need

tals

ubmittals in your published specifications.
o create submittal placeholders for these items?

nittal placeholders from the Submittals page at any time.

BMITTAL PLACEHOLDERS BEFORE PUBLISHING

ittals / EDIT &7 CREATE PLACEHOLDER PACKAGE B DELETE
ANTICIPATED INITIAL ACTUAL DATE CURRENTLY
TAL# % DESCRIPTION = s - - DUE 2 STA
SUBMISSION DATE SUBMITTED RESPONSIBLE
Grace Hebert
Division 00 Curtis Aw;
0-01 Test Submittal 01/25/2024 N/A Architects, LLC o 01/16/2024 -
Luann Hecht
Grace Hebert
5 Castinplace Concrete Curtl_s
-01 Slab on Grade 12/15/2023 12/01/2023 Architects, LLC 0 05/03/2024 Unc

Proiect Manaaer
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e

GHC
Consultant
Matal Staies lZT?Jﬂgm GHC
0-01 Metal Stair Shop 01/22/2024 01/08/2024 Christie . o 10/25/2024 Unc
Deawings Chapman, Andrea
Bowman
Overhead Coiling
Doors ’ Rev
3-01 Product Data and Shop 12/17/2023 12/03/2023 Not Assigned N/A o
Drawings

the "Architect Administrator" (designated in the Construction Management section) as the responsibl
vlanager will receive an autogenerated email from Centerline notifying them that the ball is in their cc
)t receive notifications in real-time, it is the PM's responsibility to check Centerline daily at a minimum
ascription, current file attachment, comments, summary information, notification list, associated docur

oject > Submittals > Submittal 101400-01 Signage — Signage PD & SD Need F

signage — Sighage PD & SD
CLOSEOUT « EXPORT €3 WITHDRAW [ DELETE

MENT

Assign Consultant or Review

ASSIGN TO CONSULTANT

keep an eye REVIEW & MARKUP
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COMPLETE
DUE 02/02/2024

|=] BLUEBEAM STUDIO SETUP

&

ge — Signage PD & SD Supporting Items
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DELETE

1 a preliminary review of the submittal to check for proper formatting, contractor's stamp, and any oth
rets those requirements, click the green "Assign to Consultant" button to assign this submittal to an it
| person to assign the submittal. Click the calendar button to assign a due date for internal review. Th
in the Construction Management section. It is recommended to assign internal deadlines of 1 week ol
Iy back and forth that may be necessary with the engineers/consultants. Always let the engineers anc
re set clearly. Type in comments, if needed, for the assigned person. Click the green "Assign to Consu

anagers use this tool to assign responsibility within GHC project teams as well as outside consultants

responsibility to an individual team member.

r project team members can be assigned to review a submittal at the same time. The goal is to not w
afore the next starts. If a submittal is even tangentially associated with an engineering discipline, incli
sponse of "this isn't for me" than waste time adding them to the submittal later or missing something

Assign Consultant

% 101400-01 - Signage - PD,SD & Schedule... VIEW

The person you select as a confidential consultant will
receive a notification to review the submittal. They will
be directed to leave their response and comments in
the “Confidential Consultant Review" section.

DUE DATE FOR CONSULTANT
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COMMENTS FOR CONSULTANT

SUBMIT FOR REVIEW
FINISHED 01/19/2024
COMPLETE

DUE 02/02/2024

X CANCEL ASSIGN TO CONSULTANT

K

information will show up in the Confidential Consultant Review area just below the previous assignn
ignage — Signage PD & SD

CLOSEOUT « EXPORT €3 WITHDRAW jj DELETE

MENT

Assign Consultant or Review ®

Previously assigned consultant: Architect GHC

ASSIGN TO CONSULTANT

REVIEW & MARKUP
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COMPLETE
DUE 11/08/2024

|=] BLUEBEAM STUDIO SETUP

S|

lential Consultant Review [J o

visible to the General Contractor or Subcontractors

FILE REVIEWER ACTION RESPONSE COMMENTS DATES ARC
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+ REVIEW N/A

Awaiting Review

will receive an email notification. Click the "+Review" button to open the Confidential Review dialogu:

Submittal 101400-01 Confidential Review

Reviewing: % 101400-01 - Signage - ... VIEW

o, DOWNLOAD + UPLOAD

OR
|=] MARKUP IN BLUEBEAM REVU

@ Review in progress

(O Review complete, return to architect

Recommended action

6/9/26, 11:25 AM

ASSIGNED 10/30/2024
[1 o DUE INTERNAL ~ 11/04/2024
RETURNED N/A

®

TIP:

Markups added in Bluebeam are automatically
shared among all reviewers of this file.

Downloading the file for offline review will create a
new version of the file which is visible to all
reviewers after upload. However, this marked-up
version may have to be manually combined with
other reviews by the architect before return to
contractor.

%+ SAVE (IN PROGRESS SELECTED)

w

ArtimAant A raviiAnag AFFlinA TinRlAAA A rAacnAnecA AAacriimAant Ar AAanvnlAaaAd A AL +A marvbaiim in RliiAalkhAaarm D

https://milo.grace-design.com/page/175/submittal-review

Page 5 of 9



Submittal Review - Milo 6/9/26, 11:25 AM

JLUUITITIIL LU 1T TVITVY VIHTUTHIC, UNLWUAU 9 1TTOPNUIIDOT UULUTTITIHIL U UUVVIEILVUAOU O UTIN LU I RNU P T Dwuciucaris iy

return to architect. Then select a Recommended action from the dropdown menu choosing either Am

ments, See Transmittal Comments, or Submit Specified Item. When complete, click on the blue "Subr

'w is submitted, the Project Manager will receive an email notification and they will become the respc
sponse. In the Architect Action dropdown area the PM can select Accept, Return for Consultant Reviey

lential Consultant Review [J o

visible to the General Contractor or Subcontractors

REVIEWER
RESPONSE COMMENTS  DATES
ACTION
ASSIGNED 12/02/2(
e ® VIEW .
D00 - 004 - Tile Shop Dr... Complete Revise & [ o DUE INTERNAL 12/07/2(
/2024@ 1:00PM 4. DOWNLOAD Resubmit
4] RETURNED 09/16/2(
ASSIGNED 09/16/2¢
Canceled N/A [J o DUEINTERNAL  09/20/2(
CANCELED 09/16/2(

reload and the response document will appear in the top Consultant Review section. The Project Ma
Review Complete and then click the blue "Complete Review" button. The submittal markups will be ¢
ct.

Review & Markup ®

Consultant uploaded review:

% 09 3000 - 004 - Tile Shop Drawings_REVIE..  VIEW 4

o, DOWNLOAD 4+ UPLOAD

OR

|=] MARKUP IN BLUEBEAM
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(O Review in Progress
@ Review Complete

Action Taken

Revise & Resubmit -

Consultant Comments: —

No comments to display.
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COMPLETE

X CANCEL COMPLETE REVIEW

K

4 with the response provided they can select Return for Consultant Review and the responsibility will

1 and the process repeats until the PM is satisfied with the response.

se & Resubmit or Submit Specified Item, Centerline will automatically generate a placeholder for a st
1S Rejected or Revise and Resubmit (and the revisions are substantial) it is recommended that the Pro
sign team member and the subcontractor to discuss the revisions and add clarity to the expectations

L review time can be detrimental to the schedule.

mittals as No Exceptions Taken unless the submittal is simplistic and abundantly clear. There are like

w Stamp in Bluebeam

by clicking this link. Save the file to following location, C:\ProgramData\Bluebeam Software\Bluebea

click on the stamp icon and navigate to the "Import Stamp" option.

https://milo.grace-design.com/page/175/submittal-review Page 7 of 9


https://milo.grace-design.com/document/168ce27a-27f4-485a-8ff6-8ceb65ae0fce/ghc-shop-drawing-stamp

Submittal Review - Milo 6/9/26, 11:25 AM

ta, Shop Drawings, Install Instructions® -

Dr. John Ochsner Discovery Health Science Acd
Gibbs Job ¥ 1642
Grace Hobert Curtis Architocts

ittal Review ] uropeanD steTime pdf

Grace Mebeort Cunts
501 Goverrment St, Sute 200
Baton Rouge. LA T080Q

Gt Comtnucton

Contractor's Review Stams

ubcontractonVendor.
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has viewed and 3 red submaezal for
complance with contract doocurments, has V.‘
determined and verfed materish, fuld N
measurements and feld comtraction crters N
EEEEED  Watermark p — 1
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ements of the Create Stamp

Work and of the Co

2t Doowments.

Imgort Stamp...
REVIEWED
FOR RECORD ONLY Change § o Folder
FOR ARCHTECTURAL APPROVAL
APPROVED AS NOTLD
NOT APPROVID RIVISE RESUBAIT

L

zilable under the dropdown list under the stamp icon. To set the proper GHC Shop Drawing Stamp as

fault" in the settings tab.
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